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                              COMMUNITY ENGAGEMENT AND EXTENSION SERVICES
         PROJECT PROPOSAL

	Title of Project:
	Doc. No. F-CEES-PRP-001-2026-v_1.0
Rev. No. 00
Eff. Date: May 1, 2026
Control No: S.Y.26-27-____________
Tracking #:


	Proponent:
	Date Filed:
	

	Venue or Address of Project:

	Beneficiaries:

	Inclusive Date/s:
	Time Start:
	Time End:

	Expected number of participants:
	[image: ] On-Campus    [image: ] Off-Campus    [image: ] Online
	   [image: ] Live-in     [image: ] Live-out

	Program: [image: ]HITCH  [image: ]SHEPHERD  [image: ]TINUBDAN  [image: ]PRAISE
	Ambisyon Natin 2040:  [image: ]Matatag  [image: ]Maginhawa  [image: ]Panatag na Buhay

	SDG/s:
	

	
	



	
	

	Applicant / Lead Proponent
Signature Over Printed Name
	Moderator / Faculty In-charge
Signature Over Printed Name
	
	

	Designation:
	Date Signed:
	
	

	Mobile No.:
	School:
	
	

	Email:
	Email:
	
	

	San Pedro College Faculty/Staff Representative/s to Oversee the Activity
[NOTE: 1 moderator/faculty for up to 50 participants. 2 moderators/faculty for up to 100 participants. 4 moderators/faculty for more than 150 participants]

	


	
	
	
	
	
	
	

	Signature Over Printed Name
	Contact Number
	Signature Over Printed Name
	Contact Number
	Signature Over Printed Name
	Contact Number
	Signature Over Printed Name
	Contact Number

	Note: Submit this Form with required attachments 30 office days (on and off-campus)  before the activity implementation or earlier.




[image: ]   ------------------------------------------------------  Cut here  ------------------------------------------------------    [image: ]
Proponent’s Copy

	COMMUNITY ENGAGEMENT AND EXTENSION SERVICES
SAN PEDRO COLLEGE

12 C. Guzman Street, Davao City
CEES PROJECT APPROVAL FORM

	Title of Project:
                                                                                                                           
	Doc. No. F-CEES-PRP-001-2026-v_1.0
Rev. No. 00
Eff. Date: May 1, 2026
Control No: S.Y.26-27-____________
Tracking #

	Organizer:

	Venue or Address of Project:

	Inclusive Date/s:
	No. of P’s:

	  Time Start:
	Time End:
	       On-Campus    [image: ] Off-Campus   [image: ] Online
	[image: ] Live-in        [image: ] Live-out

	Attending Moderator/Faculty/Staff:

	Program: [image: ]HITCH  [image: ]SHEPHERD  [image: ]TINUBDAN  [image: ]PRAISE                          Ambisyon Natin 2040:  [image: ]Matatag  [image: ]Maginhawa  [image: ]Panatag na Buhay     

	SDG/s:

	                                                        Recommending Approval:                                                                     Approved by::



                                                ATTY. MARLOU JADE L. ELIAB                                                Remark Z. Mortalla,PTRP, MSDEA
                                                            Head, Office of Student Affairs                                              Director, Community Engagement and Extension Services 





[bookmark: _GoBack]CEES PROJECT CONCEPT PAPER
	


I. TITLE: 
II. PROPONENT: 
III. RATIONALE: 
(Rationalize briefly and concisely the background as to why the project/activity needs to be conducted. To be written in 1 paragraph with 2-4 sentences only)

IV. OBJECTIVES (Enumerate the project’s specific targets and describe tangible actions to achieve an end result. 
                                The Objectives should be SMART: specific, measurable, achievable, relevant, and time-bound)

V. DESCRIPTION: (Describe the project briefly and concisely. To be written in 1 paragraph with 2-5 sentences only)
VI. ACTIVITY TIMELINE:
VII. SUCCESS INDICATORS: 

	Success Indicator
	Remarks
	Success Indicator
	Remarks

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



VIII. PROJECT IMPLEMENTATION / PLAN OF ACTIVITIES:

	Date and Time
	Activity
	Resources Needed
	Expected Result
	Date and Time
	Activity
	Resources Needed
	Expected Result

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	







IX. PERSONS INVOLVED AND THEIR ROLES

X. ITINERARY 
XI. TRANSPORTATION DETAILS
	School vehicle  ☐ 
* Indicate the type of vehicle: 

Rented vehicle  ☐
*Attach the transportation details on a separate page (i.e. OR/CR, Driver’s license, plate number)

XII. PROPOSED RESOURCE PERSONS (if applicable, esp. for Seminars and Forums)
Attach a copy of the relevant credentials (highlights only) 
	Name						Affiliation			
1. 			
2. 			

XIII.    PROPOSED BUDGET: (must be in 2 columns)

Column 1						             Continuation of column 1…
	Particulars
	Quantity
	Unit/ Actual Amount
	Total
	
	Particulars
	Quantity
	Unit/ Actual Amount
	Total

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	TOTAL
	

	
	
	
	
	
	
	Budget Source:



XIV. COMMUNITY COUNTERPART

XV. EXPECTED IMPACT OF THE PROJECT TO:
1. Beneficiaries:
2. Environment :

XVI. PROPOSED BY: (PROJECT TEAM LEADER)





Doc. No. F-CEES-PRP-001-2026-v_1.0
Rev. No. 00
Eff. Date: May 1, 2026
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SAN PEDRO COLLEGE

12 C.Guzman St., 8000 Davao City, Philippines
(®)(082) 221-0257/226-4187 [Lspc@spcdavao.edu.ph

E\éwww.spcdavao.edu.ph





