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[Date] 


[NAME OF THE RPIC DIRECTOR]
Director, RPIC

Dear [Name of the RPIC Director]: 

Greetings of Peace and Good Health!

We, the student-researchers, from the [indicate the program] of the [indicate the school], respectfully submit our application for the Research Presentation Grant to support our intent to present the results of our research titled [title of the research]. We are planning to participate as [indicate if oral or poster presenter] in [name of the conference] on [indicate date] at [indicate venue] with a conference fee of [indicate applicable fees]. 

Our study aimed to [state the main objective of the research and justify the application]. 

Along with this application letter are the approved full manuscript, pertinent ethics clearance/s, accepted or abstract for submission, and conference information (conference background, venue, date/s, presentation options, and conference fees). 

Thank you very much! 


Respectfully,

[NAME & SIGNATURE OF STUDENT-RESEARCHERS] 

Noted by: 

[NAME & SIGNATURE OF MENTOR] 
Mentor

Endorsed by:

[NAME & SIGNATURE OF SCHOOL DEAN/SHS PRINCIPAL] 
School Dean/SHS Principal



To be filled out by the RPIC Director

	Decision
	Remarks

	
(  ) Approved
(  ) Disapproved
	




	Name and Signature of the RPIC Director
	Date
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