
   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Researcher 
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intent to conduct 
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to SPC President 
with attachments*  

 

PROCESS FLOW FOR CONDUCT OF RESEARCH STUDY OF 

STUDENTS OUTSIDE SPC 

RCC forwards paper to 
corresponding research 

committee 
(Review results be released 

within 15 -30 days from 
acceptance) 

RCC forwards review results to 
researcher*** 

Researcher addresses review results 
until issuance of RCC Certification 

RPIC Associate 
checks for the 

completeness of 
submission 

RPIC Associate forwards 
the documents to RPIC 

Director 

RPIC Associate 
communicates with 

researcher his/her lacking 
documents 

Incomplete? Complete? 

RPIC 

Director’s 

Assessment 

Disapproves Approves 

RPIC Associate 
communicates 
with researcher 

regarding 
disapproval of 

request 

RPIC Associate 
communicates with 

researcher and forwards 
endorsement 

Researcher’s 

Decision 

Not proceed Proceed 

RPIC Associate 

forwards proposal to 

Research Coordination 

Center (RCC) for 

review** 

RPIC Associate 
acknowledges 
researcher’s 

decision 

RCC issues certification to proponent 

Researcher communicates with RPIC 
asking for assistance for study conduct 

RPIC assists 
researcher 
during data 
gathering 

RPIC will make a letter to the 
concerned office/respondents. When 

time and date  
Recommending Approval by: RPIC 

Director 
Approved by: SPC President 

* - attachments:  1. Approved study proposal with signed approval sheet or its equivalent 

  2. Survey Tool / FGD Guide / Interview Guide (which ever applies) 

  3. Certificate of Approval from Institutional Research Board / Research Ethics Committee 

** - Communication cc Research Proponents 

 

*** - Communication cc RPIC 

SPC President’s 
Secretary 

acknowledges 
email and 

endorses papers 
to RPIC 

RPIC Director 
endorses to SPC 

President assessment 
result 

SPC President 
forwards signed 

endorsement to RPIC 


